
   Semester:  __Fall   __Spring  20____       PROGRESS REPORT                   EOPS/CARE                 Guardian Scholars  
 
 

Student Name       
Last Name First Name 

Student ID #     Student Signature    

 
STUDENT INSTRUCTIONS:  PROGRESS REPORT must be submitted before deadline (please see “Important Dates and Reminders” info sheet for details)  
Submission and review of this Progress Report (PR) is a requirement to remain in good standing with our program(s). The PR is beneficial to monitor your academic progress and to assist your counselor in recommending 
appropriate actions for you if you are not earning a grade of “B” or better in your classes this semester. In order to meet your “second contact requirement,” you must complete the following: 

1. Request each of your instructors to provide your academic progress information as indicated below; 
2. Submit your completed PR form to our office and meet with the counselor (IF REQUIRED) during the walk-in counseling session (please see “Important Dates and Reminders” info sheet for details)   

*Students taking online courses should request instructors to email you the required information and the students must bring the email print out to us. 
 

INSTRUCTOR USE ONLY 
Please complete the following progress report and return to the student.  Thank you for your time and cooperation in completing the progress report in a timely manner. Our goal is to assist our students with academic 
resources and help them succeed in accomplishing their educational goals. 

 

 
Date Course Units Grade A B C D F INSTRUCTOR’S SIGNATURE: 

 

4=Excellent 3=Good   2=Average 1=needs Improvement 
 

Homework 4 3 2 1 
 

Attendance 4 3 2 1 
 

Test Taking 4 3 2 1 

� Progressing in course 
 
� Tutoring Recommended 

 
Comments:   

 
Date Course Units Grade A B C D F INSTRUCTOR’S SIGNATURE: 

 
4=Excellent 3=Good 2=Average 1=needs Improvement � Progressing in course 

 

Homework 4 3 2 1 
 

� Tutoring Recommended 

Attendance 4 3 2 1 
 

Comments:   

Test Taking 4 3 2 1  
 

Date Course Units Grade A B C D F INSTRUCTOR’S SIGNATURE: 
 

4=Excellent   3=Good 2=Average 1=needs Improvement 
 

Homework 4 3 2 1 
 

Attendance 4 3 2 1 
 

Test Taking 4 3 2 1 

� Progressing in course 
 
� Tutoring Recommended 

 
Comments:   

 
OFFICE USE ONLY Received Date    Staff Initials    Not Approved (Must see Walk In) Approved File Complete (Counselor) Database Entry 

 
Counselor Recommendations Tutorial Services Drop Approved Follow Up Appt Other    

Counselor Signature Date 
 

1 



*Students taking online courses should request instructors to email you the required information and the students must bring the email print out to us 

INSTRUCTOR USE ONLY 
Please complete the following progress report and return to the student.  Thank you for your time and cooperation in completing the progress report in a timely manner. Our goal is to assist our students with academic 
resources and help them succeed in accomplishing their educational goals. 
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